APPLICATION FOR RECORDS DISPOSITION STANDARD

f . ] |‘\
INSTRUCTIONS: Prepare in duplicate and forward to the Records Management Analyst, Management Systems Division .
3. Dept., Division, Subdivision & Administering Office Addrm ' FOR RECORDS _HAN_AQ!_MENT DIVISION USE

Department of Planning and Public Affairs .Date Recoived  Application No.  Date Completed
Division of Planning and Marketing MAR -2 1978 7%— q MAR - 3 1978

b

2200 Peachtree Summit Building —

Attach samples of the file.

Documents relating to:

coordination of plannlng and policy formulatlon activities
relating to regional development and transportation plannlng, with
|mmmf ecific attention to public tran51t components of reglonal plans
correspondence, memoranda, reports, worklng papers, and
other documents relating to the above.

File i d: . :
'e 1s arrange numerically by major category (see attached example)

12. Monthly Reference Rate How ofter;;e-;ecords referred to which are:
One to six monthsold __ _ 20 __ __ ; Seven 10 twelve months old 20 _ _____ ;Thirteen to twenty-four months old 10 _
twenty-five months and older _____ 10 - ?

- 1 Application 2. Dept. Application No.
401 West Peachtree Street NE
Atlanta, Georgia 30308
. son 5. Working Title R 6. Telephone Number
4. Person to Contact ng Mana ger of
| Bruce B, Emory D Transit Systems Plannlniwdﬁgﬁ:slﬁlﬁ*é*;
7 Action Requested !
a. B2 Establish Retention Schedule; recorctwill continue to accumulate,
b. [ Dispose of present accumulation; no further accumulation anticipated. ' _ R
c. [J Amend Application No. Check One: [J Change; O superceds: L) Veid
8. Dates of Series 9. Records Series Title (followed by title used in office; if diffarent) U i
Earliest Latest -
1971 | present Regional Transportation Planning File = (TP)
10. Division and Office Function What is the function of the Division and the Otfice in which this record serins is croated? T
i
see attached -
o
11. Record Series Description This file contains the followmq dacuments finclude 'farm numbers and rtdes rf lny} o

RO

13. Annual Rate of Accumulation of Records

Letter-size drawers

—; Legal-size drawers _;5,_-._ - :Shelves _ __ . ___;Other (specif}}

3012 (3/76) - L o




_YES ) NO | 14. Questionnaire {(Place an X" in _!le proper cclumn) _ o
a, |s this the official copy of the senes? .
X If not, where is it? : i .
1 h. Does m—e‘seTes_cc:;t—aua-;:onfldemla! mformannn reqalrmg securit.;(‘t;z;ndlnng? 1f. yes, cite law or regulafiron o B
‘ X : e ; ‘ ,
X - c. Is this guijal recary? I ' T T
d. Does Iﬁ—:ﬁf‘j‘gﬁ‘hmm ieal on long tevm esearch value? po as 1'b ]:é-i e-s;'é:‘.-lrch va lue T
X e When one oF Twa nle;rmm?m-. e The Tl ke 1l necessa y 1o keep tha entae hile Tor o Tomg pes e couitl these doctamaents be
scheduled separately? ‘ '
X i. Is the information contained in this series ever published? lf yas, attach copy. ’ L
Tls the information contained in this series ever analyzed and/or recorded in a suiﬁ%arized report? ) T
| X 1 yes auechcopy. A
h. Is there a duplication of this series in your office, or in another office or agency?
X If yes, where?
| x -f_iT_I;Tﬁns series for a ma;orptl&on of itf regularly mscrohlmed?
X j. Does the record saries result in a computer printout?
15. Reiemibn Reguirements _?l:é—iowom—reaues the series to be kept ) o '
a. State Law - _ Years. d. Audit period ——— . Years,
b. Statute of limitation = years. - - - a. Administrative need - W_B years.
c. Federal law — e ¥ears. . f. Federal retention instructions N | years.
Attach copy or excert of laws or regulations. Explain administrative need.
Urban Mass Transportation Administration External Operatlng Manual
IIT.D.p4l.
~16. Apbroved Disposition lnstmcti;)ns This agency rec;nmends that the file series be cut oft;t_"the end of— each:

F1 catendar Year; [ Fiscal Year; B Other _comy&ionq;.fm p.};.‘oj,ect_g_. then,

B8 Hold in the current filesarea ___ month{s) 1 - vear(s); then
[ Transfer to local hoiding area: hold ______ yearls); then

[J Transter to Siate Records Center; hold
] Destroy.

K Transfer to State Archives for permanent retention. ,
O Other {Specify) S , o

year(s); then
1

These instructions apply to all prior and future accumulatons of the series.
) S

{Indicate brielly rationale lor recommendations above/or write additional remarks):

17. APPROVALS

Approued partment Records M gement Officer / ;g”__ Ap‘p‘w- -

| Apnroved Division Head/D es|§nee ; Date AW
t -:W\aiﬂ@ q ‘Date’ d') Approved zartment of A!’chlves and Hlstorv

Approved Aacords Managemeani Analyst Date Apﬁrdved "MARTA Management Advisory Commmee Date

I Ao 3063/78

Apnroved




